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Person Specification
Senior Equality Diversity and Inclusion Officer

	
	Essential
	Desirable

	Qualifications
	
	

	· Level 6 qualification in a relevant subject (Degree or equivalent)
	*
	

	· Experience of working in the field of equality, diversity and inclusion
	*
	

	· Literate with the ability to write reports and policies
	*
	

	· Numerate with the ability to analyse, interpret, summarise, and report on complex statistical and other data
	*
	

	· IT Literate to Level 3 
	*
	

	· Up to date knowledge across all areas of equality, diversity and inclusion and the statutory responsibilities of a public sector organisation in Wales
	*
	

	· First Aid certificate (training provided) **
	*
	

	· Fire Marshal qualification (training provided) **
	*
	

	· Experience of providing specialist equality diversity and inclusion advice to colleagues at all levels of an organisation. 
	
	*

	· Experience of organising events and management from start to finish and post event evaluation 
	
	*

	· Experience in undertaking impact assessments
	
	*

	· Experience of a Further Education environment 
	
	*

	Circumstances
	
	

	· Able to travel as necessary in order to fulfil the duties of the post
	*
	

	· Able to work flexibly (including early mornings, evenings, and weekends)
	*
	

	Personal Skills
	
	

	· Excellent organisational, and project management skills 
	*
	

	· Able to work to deadlines
	*
	

	· Able to work independently
	*
	

	· Able to respond to competing demands and prioritise work
	*
	

	· Self motivated and able to use own initiative
	*
	

	· Able to respect confidentiality
	*
	

	· Able to exercise sound judgement
	*
	

	Interpersonal Skills
	
	

	· Excellent communication skills – verbal and written
	*
	

	· Excellent presentation skills
	*
	

	· Able to foster good working relations with staff and learners
	*
	

	· Able to work as part of a team
	*
	

	· Able to motivate others
	*
	

	· Able to communicate in Welsh
	
	*

	Personal Attributes
	
	

	· Commitment to Quality
	*
	

	· Commitment to Continuous Professional Development
	*
	

	· Commitment to Equality Diversity and Inclusion 
	*
	

	· Commitment to Health and Safety
	*
	

	· Empathetic
	*
	

	· Professional
	*
	

	· Reliable
	*
	

	· Adaptable
	*
	

	· Diplomatic
	*
	


* Candidates who do not hold qualifications on appointment will be considered. However, the successful candidate will be required to undertake the qualification within 12 months.
