Ysgol Gymraeg Bro Morgannwg

PERSON SPECIFICATION

	  DESIGNATION:
	Caretaker
	
DEPARTMENT:
	Ysgol Gymraeg Bro Morgannwg

	  COMPLETED BY:
	Headteacher
	DATE:
	July 2022




	
	ESSENTIAL
	DESIRABLE

	1.  EXPERIENCE


	
	Previous caretaking experience

	
	
	Experience of building security duties, including alarm setting.

	
	
	Previous experience of supervising –contracting staff.

	
	
	Basic clerical/administrative experience.

	
	
	Previous experience of working with heating systems.

	2. KNOWLEDGE 


	Understanding of health and safety legislation, and good practice in relation to caretaking.
	Awareness and understanding of working within a school environment.

	
	
	Understanding of heating technology and systems.

	3. SKILLS AND APTITUDES
	Good organisational skills in relation to managing own workload and that of team members and/or contractors.
	Ability to communicate effectively in writing.

	
	Able to work as part of a team.
	Able to undertake minor repairs and maintenance within building


	
	Ability to communicate effectively verbally.
	

	
	Able to undertake basic administrative/clerical tasks including ordering and record keeping.
	

	
	Able to carry out basic staff training relevant to the job.
	

	4.  QUALIFICATIONS AND TRAINING
	
	Recognised qualifications such as plumbing, carpentry or decorating skills.

	5.  ATTITUDE AND MOTIVATION

	Willing to be reasonably flexible in relation to working hours.


	Able to attend site in an emergency.

	
	Willing to undertake job related training.
	

	
	Willing to undertake 'lettings' (ie when building is used outside normal hours).
	

	6.  OTHER (PLEASE SPECIFY)


	
	Knowledge of Council Equal Opportunities Policy.

	
	
	Willingness to be involved in the whole life of the school.

	
	
	Has a desire to support all aspects of children’s development and extended schooling.


