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JOB DESCRIPTION


Job Title:  Deputy Head Teacher 

Responsible to: 
Head Teacher and Regional Education Lead
Core Purpose of the Deputy Head Teacher Post 

To play a major role under the direction of the Head Teacher in formulating the aims and objectives of the school, establishing policies, practices and structures; managing staff and resources to achieve the vision, aims and objectives of the school and monitoring progress towards each of these objectives.

Responsibility for leading the successful and continual delivery and development of the school’s educational services, monitoring its performance in line with Estyn expectations and current best practices set out by Welsh Government guidance & legislation.

To be the senior leader with responsibility for the Quality of Education, Teaching & Learning and Curriculum development.

To create effective positive and proactive working relationships amongst staff groups, within Education, Students, Parents/Carers, External Stakeholders, and Professional practitioners.

Seek to enhance educational standards by the effective development and implementation of an aspirational and engaging curriculum across year groups that strengthens the abilities and ambitions of our students and prepares each child for a successful transition to adulthood with the outcomes to match.

To lead the education team by setting high expectations for student outcomes and promoting an inclusive and forward-thinking approach to lifelong learning with a strong emphasis on the quality of teaching and learning and the progress of each student.

General Senior Leadership Team Responsibilities 

To undertake strategic planning which supports the School Development Plan, Self Evaluation Plan and the vision of the school. 

To undertake monitoring and evaluation of functions which will:
· Highlight teachers’ professional strengths;
· Identify success; 
· Track developments in the curriculum;
· Contribute towards improvements in school structures, systems and policies; 
· Identify and evaluate areas where further development is needed and subsequent actions; 
· Enhance the quality of students’ learning.

To be available to respond to unplanned situations which arise in the daily running of the school

To model and lead in the maintenance of good student behaviour and to support staff, especially in dealing with sudden situations and emergencies.

To attend meetings of the Senior Leadership Team and other school management meetings.  
To foster and support activities in the interest of the school

To attend meetings of the Governing Body when requested 

To take an equitable share of unstructured time supervision (Before school, break, lunch, after school)

To line manage and appraise designated senior and middle leaders to include specific subjects and other areas of responsibility.

Develop a school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes.
To manage delegated budgets and ensure all Cambian financial processes and procedures are followed correctly within allocated budgets


Designated Safeguarding Person (DSP)
To act as the Designated Safeguarding Person, taking overall responsibility for safeguarding and promoting the welfare of all students within the school.

To ensure the school fully complies with all statutory safeguarding requirements and guidance, maintaining up-to-date knowledge of national legislation and best practice.

To lead on all safeguarding matters, including managing referrals to external agencies and liaising effectively with Social Services, Local Authorities, and other professionals.

To ensure all staff receive appropriate safeguarding training, including induction and regular updates, and that safeguarding remains a key priority across the school.

To maintain accurate, confidential and secure safeguarding records in line with statutory requirements.

To provide advice, guidance and support to staff on safeguarding concerns, ensuring appropriate and timely action is taken.

To promote a strong safeguarding culture where the welfare of students is paramount and concerns are shared appropriately.

To contribute to the development, implementation and review of safeguarding policies and procedures.

To report regularly to the Head Teacher and Governing Body on safeguarding practice and emerging issues.

Additional Learning Needs Coordinator (ALNCo)
To lead and manage the provision for students with Additional Learning Needs (ALN), ensuring high-quality, inclusive education and measurable progress for all learners in line with the ALN Code (Wales), while also ensuring compliance with relevant English SEND legislation where applicable.
To ensure the school meets its statutory duties in relation to ALN provision, and where relevant, the SEND Code of Practice (England, 2015).

To lead the strategic development of inclusive practice across the school, promoting high expectations and improved outcomes for all students.

To oversee the identification, assessment and ongoing monitoring of students with ALN/SEND, ensuring appropriate provision and support is in place.

To ensure Individual Development Plans (IDPs) are implemented effectively and reviewed regularly in line with the ALN Code, and that Education, Health and Care Plans (EHCPs) are delivered and reviewed in accordance with English statutory requirements where applicable.

To ensure provision meets the requirements and intended outcomes of both IDPs and EHCPs, maintaining clear documentation and evidence of impact.

To work collaboratively with teaching staff to develop adaptive teaching strategies and inclusive classroom practices.

To monitor and evaluate the impact of interventions and provision on student progress and outcomes.

To liaise effectively with parents/carers, Local Authorities (both Welsh and English where appropriate), and external agencies to support students’ needs.

To manage and deploy support staff effectively, ensuring they are well trained and have demonstrable impact on learning outcomes.

To ensure accurate and timely completion of statutory documentation, reviews and data returns for both Welsh and English frameworks as required.

To provide training and guidance for staff to improve understanding of ALN/SEND and inclusive teaching strategies.

To contribute to whole-school development planning, ensuring ALN/SEND priorities are embedded within school improvement work.

Key responsibilities:  Curriculum

To monitor and evaluate the quality of teaching and learning across the school.

To teach an agreed timetable of lessons weekly. 

To ensure that new teachers are supported and undertake an effective induction programme.

To ensure that support is provided for individual teachers where this is needed, to ensure lessons consistently meet Professional Teaching Standards (Wales)

To demonstrate and articulate consistently high expectations of pedagogy and classroom practice to provide challenge and improvement.

To organise and lead the whole school calendar of quality assurance activities.

To deliver whole school training and lead whole school teaching and learning initiatives.
To lead key post holders and support Subject Leaders in improving the quality of teaching and learning.

Establish effective CPD programme to improve the overall quality of teaching and to ensure there is an effective induction process to support new teachers and Instructors. 

To ensure all students have an identified baseline level of entry from which to measure progress.

To ensure that parents students and staff are informed of progress towards individual and whole school targets.

Subject leaders are held accountable for levels of progress within their subject area.
Subject leaders are challenged and supported to raise standards of achievement and progress in their subject areas.

Prepare with others an annual curriculum and staffing review.
To monitor and evaluate the effectiveness of Teaching & Learning and ensure that reflective practice is seen as a supportive developmental approach, including the development/ deployment of learning support and TA’s.


Key Responsibility: Curriculum Development

Monitor the quality of the curriculum, implement and sustain effective monitoring and observation systems and data.

Lead, motivate support challenge and develop staff to secure curriculum improvement.

Manage monitor and review the range, and quality, of all curriculum resources in order to improve the Quality of Education and improve students’ achievements.

Support in the ethos, curriculum and educational direction which secures sustained improvement in student’s spiritual moral social and cultural development so preparing them for experiences in adult life.

Monitor, evaluate and review the effects of policies, priorities and targets of the school in practice and takes action as necessary.

To develop and lead a responsive and innovative curriculum.

To provide leadership for curriculum delivery, learning resources and learner progress.
Annually evaluate the impact of the school curriculum and make recommendations for future planning.

Be pro-active in promoting innaovative curriculum proposals.

To be knowledgeable of education at local and national levels.

Maintain an up-to-date knowledge of qualification frameworks, subject specifications, assessment procedures and national initiatives.

To ensure the school fulfils its statutory requirements and delivers a curriculum in line with school policy.

To support in the provision of curriculum data for the school census, SEF and other returns.

To ensure the Governors and Subject Leaders are up to date with statutory requirements and curriculum initiatives.
To ensure, via regular evaluation, that the curriculum for each individual student is suitably broad and balanced and meets their personal aspirations and legal requirements
To ensure that a rich and creative curriculum is permeates within and beyond the classroom. 

General Responsibilities 
To attend appropriate training conferences and foster your own professional development so that the school promotes external expectations of best practice
To act as a role model, leading staff by example
To provide suitable training and CPD opportunities for staff in order to enhance pedagogical competence and awareness of changes in classroom practice and behavior management techniques.
To ensure the education environment is both safe and stimulating, celebrating successes and keeping appropriate records/ evidence for use in transition/assessments
To ensure that appropriate resources and strategies are in place to support the achievement of pupils’ EHCP outcomes.
To ensure effective performance management and appraisal systems of education staff and to foster professional development across the school
To deploy staff in such a manner as to make maximum use of their abilities and time in meeting the needs of the students and the establishment
To communicate courteously, clearly, accurately and regularly with parents, Local Authorities, the local community and other outside agencies
To ensure strict adherence to the Group's policy on Child/Adult Protection by all staff and act as one of the establishment's 'Designated Safeguarding Person's’ in child/adult protection matters
Knowledge of recognised positive approach to working with challenging behaviours associated with learning difficulties (e.g. MAPA).
To undertake such other duties that are reasonably compatible with the role as the Head Teacher may require from time to time.
Ensuring appropriate and sufficient regular supervision of all staff is in place
Promotion of equality, diversity, rights and responsibilities of staff and students in accordance with statutory requirements 

To report to the Head Teacher in the event of awareness of bad practice, maladministration or health and safety issues.

To undertake such other duties and responsibilities reasonably consistent with the role as may be required from time to time as determined by the Head Teacher.

PERSON SPECIFICATION - Head of Education
 This post is subject to full DBS checking. The following will be tested in application/ interview 
	Requirement 
	Essential 
	Desirable 

	Qualifications 

	· QTS/Other additional teacher qualifications would be taken. 
· Evidence of continuing professional development or further professional study
· Senior Leadership experience at Assistant Head level or above
· Clean and current car driving license
	· Evidence of leadership CPD at Relevant national or regional leadership qualifications.



	Experience 
	· Successful experience of effectively supervising other staff, including those who themselves have a supervisory role;
· Successful experience in planning and organising educational programmes appropriate to individual's needs and abilities;
· Successful experience in taking a lead role in curriculum development for students with additional learning needs;
· Successful experience of setting, reviewing and evaluating measurable standards.
	· Successful experience of working effectively within specialist education;

· Successful experience of implementing positive behaviour support strategies

	Knowledge 
	· Knowledge of Educational service delivery relevant to the difficulties experienced by our students;
· Knowledge of inclusive education that challenges student to reach meaningful outcomes for increased independence; 
· Knowledge of current curriculum developments and their implementation within the service-specific setting;
· Understanding of the principles of effective learning for children with ALN and the ability to promote a culture of learning throughout the school
· Knowledge of anti-discrimination and equal opportunities legislation as it applies to staff, students and others;
· Knowledge of child and adult safeguarding procedures;
· Understanding of the principles of good curriculum provision.
· 
	· Recent Estyn or inspection experience, including supporting school improvement following inspection outcomes
 

	Skills
	· Ability to attend work punctually and reliability;
· Ability to communicate;
· Ability to produce accurate and legible written material, plans and reports to meet deadlines;
· Ability to manage budgets effectively;
· Ability to manage own time effectively including the flexibility to adapt to change.
	· Experience of working in partnership with the Local Governing Body and Trustees. 
· Experience of writing a SEF and SIP. 



	
Experience
	· Ability to work the hours required to fulfil the role effectively including some evenings, occasional weekends and on call duties and to do so at times, on short notice;
· Ability to retain a clear managerial oversight of the waking day curriculum;
· Ability to ensure policies and procedures are translated into practice through effective management practice;
· Ability to contribute to the assessment and planning of individual learning programmes for students
· Successful teaching experience of the age range served by the school. Judged to be an outstanding teacher. 
· Successful experience of monitoring, evaluating and improving the quality of teaching and learning
· Successful experience of teaching AN pupils and how to ensure progress for pupils with complex needs
· Experience of promoting the personal, social, moral, cultural and spiritual development of pupils.
· Ability to deputise for the Head Teacher  and in their absence;
· Ability to assess the performance of teams and individual staff and responds appropriately;
· Ability to identify own training needs, to attend required training and maintain continuous personal development;
· Ability to contribute towards planning, developing, monitoring and evaluating all aspects of the establishments development ;
· Ability to work effectively as part of Senior Leadership Team responsible for meeting the establishments objectives;
· Ability to coach, mentor and deliver training to staff. 
	· Experience of managing and monitoring a budget

	
	· 
	



Jobholder…………………………………………….	Signed……………………………..	Date……………………….

Manager……………………………………………..	Signed……………………………..	Date………………………..
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